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  SKILLDEVELOPMENTCOURSES 

                                                                        

SURVEY&REPORTING 

TotalHours:30(2h/w),Credits:02,MaxMarks:50. 
 

LearningOutcomes: 

Aftersuccessfulcompletionofthiscourse,thestudentwillbeableto: 

1.Understandthebasicsofsurveyandreportingneedsandmethods2.Comp

rehenddesigningofaquestionnaire 

3.ConductasimpleandvalidsurveyandCollectdata 

4.OrganizeandinterpretdataandPrepareandsubmitreport. 
 

Syllabus: 
 

UnitI0
8Hrs 

 
 
 

UnitII

09Hrs 
 
 
 

UnitIII

10Hrs 

Survey:MeaningandDefinition–Identifyingneedforsurvey-IdentifyingSample–

CharacteristicsofSample-TypesofSurvey–SurveyMethods–

AdvantagesandDisadvantagesofSurvey–EssentialStepsinSurvey–

OnlineSurvey. 
 

PreparingQuestionnaire:TypesandPartsofQuestionnaire–

QualitiesofgoodQuestionnaire–PrecautionsinPreparingQuestionnaire 

Administering/PilotingQuestionnaire–Collectionofdata-DealingwithPeople–

Maintainingobjectivity/neutrality. 
 

MethodsofOrganizingdata–Formsofdatapresentation-TablesandFigures–

BasicStatisticalMethodsofAnalysisofdata–Percentages-Mean,ModeandMedian–

SimpleWaysofshowingResults–Tables/Graphs/Diagrams 

ReportWriting:FormsofReporting-PartsofaReport-

TitlepagetoAcknowledgements-CharacteristicsofaGoodReport–

Styleoflanguagetobeused-ExplainingDataintheReport–Writingfact-

basedConclusions–makingRecommendations–Annexingrequiredmaterial. 
 
 

RecommendedCo-curricularActivities(03hrs): 
 

1.InvitedLecture/TrainingbyaLocalExpert2.Col

lectionandstudyofquestionnaires 

3.Preparationofsamplequestionnaireandconductalivesamplesurvey4.Prepa

rationofasampleReport 

5.Assistingarealtimefieldsurveyandreportwriting6.Assi

gnments,Groupdiscussion,Quizetc.
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